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BEAUMONT-CHERRY VALLEY WATER DISTRICT PERSONNEL 

POLICY TITLE: INFECTIOUS DISEASE CONTROL 
POLICY NUMBER: 3121 

3121.1 The District will take proactive steps to protect the workplace in the event of an infectious disease 
outbreak. It is the goal of the District during any such time period to operate effectively and ensure that all essential 
services are continuously provided and that employees are safe within the workplace, and that members of the 
public are safe. 

3121.2 The District is committed to providing information to employees about the nature and spread of 
infectious diseases, including symptoms and signs to watch for, as well as required steps to be taken in the event 
of an illness or outbreak. 

3121.3 This policy will be enacted in the event of an infectious disease outbreak as defined by the CDC or any 
state or local public health authority with jurisdiction over the District. 

3121.4 The District is committed to following best practices and guidelines from public health officials to protect 
the safety of the public and of District staff. In the event of an infectious disease outbreak, the District will act as 
recommended by the Centers for Disease Control and Prevention (CDC), the California Department of Public 
Health, and the Riverside County Department of Public Health. The District will comply with Federal, State, or 
Local Health Orders. If any such Health Order, or other law or regulation (including any issued by the Division of 
Occupational Safety and Health (“Cal/OSHA”)) imposes a stricter standard than this Policy, or requires that certain 
actions be taken by the District or employees that this Policy does not require, the law or regulation shall supersede 
the Policy.   

3121.5 Preventing the Spread of Infection. The District will ensure a clean workplace, including the regular 
cleaning of objects and areas that are frequently used, such as bathrooms, break rooms, conference rooms, door 
handles, and railings. The District will also provide alcohol-based hand sanitizers throughout the workplace and in 
common areas. 

3121.6 Attendance. Unless otherwise notified, The District’s normal attendance and leave policies remain in 
place. 

3121.7 The District provides paid sick time and other benefits to compensate employees who are unable to 
work due to illness (Policy 3085). During an infectious disease outbreak, it is critical that employees do not report 
to work while they are ill and/or experiencing respiratory illness symptoms such as fever, cough, sore throat, runny 
or stuffy nose, body aches, headache, chills, or fatigue. The CDC recommends that people with an infectious 
illness such as the flu remain at home until at least 24 hours after they are free of fever (100 degrees Fahrenheit 
or 37.8 degrees Celsius) or signs of a fever without the use of fever-reducing medications. Employees who report 
to work ill will be sent home in accordance with these health guidelines. 

3121.8 Requests for Medical Information/Documentation. If employees are out sick or show symptoms of 
being ill for an extended period, it may become necessary to request information from the employees and their 
healthcare providers. In general, the District will request medical information to confirm an employee’s need to be 
absent, to show whether and how an absence relates to the infection, and to know that it is appropriate for the 
employee to return to work. The District will comply with any applicable medical privacy laws, including under the 
Americans With Disabilities Act and the Fair Employment and Housing Act, as well as any orders or guidance 
from state or national government authorities regarding the permissibility of medical information collection. 

EXHIBIT A-1
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3121.9 Confidentiality of Medical Information. The District will treat any medical information as a confidential 
medical record. Any disclosure of medical information is limited to circumstances as required by law. 
 
3121.10  Social Distancing Guidelines. In the event of an infectious disease outbreak, the District may 
implement these social distancing guidelines to minimize the spread of the disease among staff. During the 
workday, employees may be requested to: 
 

1. Avoid meeting people face-to-face. Use the telephone, online conferencing, email, or instant 
messaging to conduct business as much as possible, even when participants are in the same 
building. 

2. If a face-to-face meeting is unavoidable, minimize the meeting time and avoid person-to-person 
contact such as shaking hands. 

3. Avoid unnecessary travel and postpone nonessential meetings, gatherings, workshops, and 
training sessions. 

4. Avoid congregating in common areas such as breakrooms, supply areas, and near printers. 

5. If recommended by public health authorities such as the CDC, wear appropriate Personal 
Protective Equipment (PPE), such as masks or facial coverings, and sterile gloves. 

 
3121.11 Employees sent home due to personal illness or matters relating to an infectious disease pandemic 
must first use all available Sick Leave. If an employee does not have available Sick leave and has provided 
documentation demonstrating the need for leave is due to an infectious disease outbreak, the employee may be 
permitted to enter a negative accrual balance for their Sick leave with the approval of the General Manager or 
his/her designee. The Board of Directors may approve additional paid leave for employees in the event of an 
emergency. Additional Sick Leave or other forms of leave may also be provided by law. The Human Resources 
department will communicate to all employees available sources of leave time in the event of an infectious disease 
outbreak. 
 
3121.12 If the District’s Emergency Plan has been activated, or if the General Manager or Board of Directors 
proclaims a Local Emergency, all employees regardless of status are eligible to request Leave Donations (Policy 
3225). 
 
3121.13 Each Department Head shall determine what additional measures are recommended in order to ensure 
continued safe operations and report these recommended measures to the General Manager or his/her designee. 
 
3121.14 In the event of either a State of Emergency or a National Emergency, the General Manager may take 
additional measures in order to continue the safe operation of the District in accordance with Policy 5005. 
 
3121.15 The General Manager, or his/her designee, will provide a regular report to the Board of Directors in the 
event that a local emergency is declared. 
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